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It is mot too early to consider your potential nominess fior the “DEPARTMENT OF THE YEAR" L\\‘_JJ/

award. Plans carefully laid brng the best results.

1. Any member of any detachment, or member af large, within this Department, who has been in zood standing with the Marine
Caorps League for two (X) consscutive years (inchoding the ooment year) is eligible to nominate a member in zood standing of
his/her chodce to receive this awand, likewise, such nomines miast be in good standing for a minimam of a two (2) year perod.

2. To qualify the nominee for consideration, a ketter of swhmission mmest be submited by the Detachment Commandant of which
the nomines is a member. Should the nominee be the Detachment Commandant, this submizsion letter must be signed by the
next ranking Detachment Officer. This leffer mmst have a statement of cerfification from fhe Detachment Comma ndamd
and the Adjutant stating that the nominee was approved by the Detachment by 2 majorify vote. and in the event the
nomines iz submitted for “National AMarine of the Year™ by the Department Marine of the Year copmnittes.

3. The required “Letter of Submission” is merely the wehicle which camies the nomination to the Department Marme of the Year
committes. The letter of sobmizsion is to be accompanied by a brechure type presentation relative to the candidate, which
mmst, a5 @ mininmm, inclode:

{a) A photoeraph of the candidate.

(1) A personal bingraplry (i the thind persgo) of de candidate.

(c) Marme Corps League record (both Detachment and, as applicable. the Department of the Candidate, to
include citing of nodable acc

{d) Fesme’ of Marine Corps League and other awards received by the candidate with photocopies of same
except where impracticable.

{g) Resume’ of candidare’s involvement within hisher compumity. (letters from commanity leaders atesting
o the candidate’s inwolvement can assist in the commyites”s deliberations).

(£} Anyother facts and mformation that will assist the committes in their deliberation process.

(g) Al photographs of activities participated in must be captioned siving the date, place and purpese of the

4. The annual deadline of the Department’s Fourth Staff Conference is established for the swbmission of all nomimations; that
is, to be, “in fle kands™ of the department of the year committes no later than the close of the staff conference. Letters of
submission and forwarding of nominations may be madled or “hand camied” to meet such deadline. This deadline is absolwtely
necessary to allow ample time for the Department Marine of the Year committes to process the subpmission, the announcemsnt
and the presextation of the award which will be made durmg the anmial convention banguet.

5. After conclusion of the convention, the Manine of the Year Conmittes will submit the above supporting documentation for the
recipient of the Diepartment of the Year award to Wational Headquarters for consideration as a candidate for the Mational
Marine of the Year award The letter of submission included with the presenfation for the Maisonal Marine of the Year Award

nepds o be revised if necessary to show that this nomination is for the Mational award and mmest be from the candidate’s
Detachment and be signed by the Detachment Commandant and Detachment A djufant.

Ba fair to your nomimes (Five proper attention to all details, sspecially parazraphs 2 and 3. Check the work shest and useit. Often
worthy candidates are not afforded just recoprition duwe to the absence of details in hastily prepared brochures or documssntation.

Befor i Section 300 (i), Page 3-4 of Madonal Adminismative Procedures for fiull details.
Plaase mail your nominations to:
Tom Geise, 2002 Deparment Marme of the Year
1625 Lind 5t
Cruincy, Ilingis 62303-2425

Any guestions call (217} 223-5804 or e-mail fgeisejiadams net.



